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Job Description

Development Worker – Employability and Training (Employability Fund delivery) 
The Employability Fund programme is an 8 -12 week employability programme for unemployed 16–17 year olds who are registered with Skills Development Scotland and are having trouble accessing the employment market. The training delivered is a mixture of classroom-based learning as well work experience primarily carried out at Move On’s FareShare Glasgow and the West of Scotland social enterprise.
FareShare works with the food and drink industry to save good quality surplus food from going to waste and distributes it to organisations working with the most vulnerable people in the community. The Fareshare, Glasgow and West of Scotland depot (FSGWS) operates a full time staff team as well as volunteers.
Job Title:            

Development Worker

Responsible to:     

Volunteering Operational Manager 
Salary:



£21,150 - £23,500 (all new posts will start at £21,150)
Main Purpose of Job:
To lead and develop the delivery of our EF employability programme. The role will support young people furthest from the employment market, aged 16-17 to access and sustain an integrated employability programme, gaining practical work experience, skills and vocational training at FareShare Glasgow and the West of Scotland training depot. (FSGWS)

To develop and deliver a range of accredited, bespoke employability programmes, aimed at all FareShare volunteers. This role will support volunteers through group and individual training, offering support to fulfil their potential and achieve their goals.
Hours: 
35 hours per week 
Monday to Friday 9am – 5pm. The role will require some evening and weekend work. Move On operates a TOIL and flexi-system.
Location:                                    Glasgow – based at FSGWS depot
Key Functions and Responsibilities:

· Delivery and development of Move On’s accredited Employability Fund training programme to young people aged 16-17 who are referred through Skills Development Scotland. 
· Delivery of development of employability and training programmes aimed at Move On volunteers.
· Working alongside young people and volunteers to help support them into further education, volunteering, training and/or employment;
· Supporting young people to complete vocational training and work experience in Move On’s FareShare Glasgow & the West of Scotland social enterprise. 
· Monitoring, evaluating and recording positive outcomes for young people and volunteers;
· Supervision and support of sessional workers, volunteers, and students as requested by the Volunteering Operational Manager
· Effective networking with a range of statutory and voluntary agencies.
· Establish effective relationships and develop links with a variety of organisations, in order to promote the programme and gain referrals;
· Develop, prepare and deliver training sessions on a variety of employability topics to groups of trainees and volunteers
· Deliver SQA accredited awards to groups of trainees and volunteers
· Facilitate trainees to complete other relevant certificated training including First Aid, Food Hygiene and Manual Handling

· Provide ongoing 1-2-1 support to trainees as each participant progresses through the programme
· Complete relevant assessments and reviews of individual needs
· Facilitate person-centred planning with trainees  to ensure that all have an individual plan to progress through the EF programme and beyond
· Participate in the recruitment, training and support of trainees and volunteers
· Complete regular case recording, monitoring and evaluation, using Skills Development Scotland systems (FIPS)
· Work alongside colleagues at FSGWS to ensure best outcomes and positive experiences for trainees and volunteers
· Effective networking with the wider employability sector
· Ensure that the safety and welfare of individuals are protected in accordance with Move On’s safeguarding policies and procedures

· Work flexibly including some evenings and weekends to meet the needs of the service

· Participate in team meetings, regular support & supervision and training
· Undertake any other duties or tasks which may be reasonably considered within the remit of the post.
Creativity:
· Shaping and delivering services – provide a flexible response to the changing needs and circumstances of vulnerable young people and volunteers
· Working alongside the wider Move On teams and Volunteer Operational Manager to generate and implement ideas for improving service delivery and achieving positive outcomes
· Understanding and working within the ethos of ‘helping people to help themselves’.
· To ensure the service delivery considers the needs and circumstances of vulnerable young people and adults at all times.
Key Relationships:
Internal:
· Volunteer Operational Manager
· FareShare Operational Manager
· FareShare delivery team
· Wider Move On staff teams
· Trainees 

· Volunteers

External:
· Various referral agencies
· Skills Development Scotland referral and progression network

· Other service providers
· Employers

· Various development and training organisations
Move On

Development Worker -Person Specification
	
	                  Essential
	                  Desirable

	Skills and Qualities

	· Excellent communication skills

· Ability to build good working relationships with young people and adults
· Excellent organisational skills

· Ability to develop creative solutions to complex problems

· Ability to accurately record and monitor

· Excellent record keeping skills

· An awareness of the issues facing vulnerable young people/adults and the ability to build positive and effective working relationships;
· Ability to communicate with and effectively support  1-2-1 basis
· Competent IT skills     

· Commitment to the ethos of helping people to help themselves

· Ability to work well on own initiative and as part of a team

· Awareness of the importance of upholding professional boundaries when working with vulnerable young people and adults
	· SQA Assessor qualification

· Ability to work well under pressure
· Ability to work comfortably in a warehouse-based setting
· Awareness of the benefits of volunteering and how to positively support volunteers in their roles.


	Experience
	· Experience of providing employability support
· Experience of delivery of accredited qualifications
· Experience of working with vulnerable young people/adults
· Experience of working with people in a group setting

· Experience of developing and delivering training sessions
· Experience of using basic financial procedures including accurately processing expenses incurred as part of the programme delivery.
	· Experience of working towards empowering an individual and/or group
· Experience of working with/liaising with a variety of stakeholders including statutory agencies, specialist support, and wider third sector providers.
· Experience of Employability Fund

· Experience of using SDS data recording system (FIPS)


Please refer to web site for information on Move On, www.moveon.org.uk
This post is subject to PVG disclosure
Closing date: 
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